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Evaluation Reports 
Due process Training #3 
November 5th, 11th, 15th and 19th 

+
General Evaluation Rules:  Out of 
State Transfers 

  If a child moves into your district that is currently receiving 
special education in another state, the district must provide 
that student with FAPE including services comparable to 
those described in the child’s IEP from the previous school, 
until the new public agency:  
  (1) conducts an evaluation OR accepts the Evaluation Report as 

having met MN initial criteria; and  

  (2) develops, adopts, and implements a new IEP, if appropriate, 
that meets the applicable requirements in §§ 300.320 through 
300.324.  

+
General Evaluation Rules:  Out of 
State Transfers 

  All out-of-state transfers must meet initial MN criteria.  
  To view MN criteria, please view our website 

  Upon acceptance of the Evaluation Report, the team should 
meet to determine what services they can offer that are 
comparable to that of the previous IEP. 
  They may continue to work off of the current IEP for 75 calendar 

days, at which point they must develop a new annual IEP.  
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+
General Evaluation Rules:  Out of 
State Transfers 

  Accepting an out-of-state evaluation report… 
  Must meet initial criteria   

  Must meet MN compliance 

  If the report, as it is, does not meet compliance, the team must 
decide to bring into compliance by creating a new evaluation 
report.  

  Once the team has accepted an ER, you are saying that the 
child does meet initial criteria and that the report meets 
compliance.  
  The district would receive a citation for “frequency of 

reevaluation” if they accept an ER that is not in compliance.  

+
General Evaluation Rules:  In State 
Transfer 

  When a student moves into the district from another MN 
district, the school must: 
  provide the child with a Free Appropriate Public Education 

(FAPE) including services comparable to those described in the 
child’s IEP from the previous public agency. 

  The student may be served under the previous IEP for 75 
calendar days, at which point a new annual IEP would need to 
be developed.  

  When working off the previous IEP, you need only provide 
comparable service and if you are unable to provide all 
services that is ok and needs to be documented.  

+
General Evaluation Rules:  In State 
Transfer 

  Accepting the Evaluation Report from an in-state transfer: 
  Review ER to make sure that it meets MN criteria 

  Review ER to look for MN compliance. 

  The district would receive a citation for “frequency of reevaluation” 
if they accept an ER that is not in compliance.  
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+
General Evaluation Rules:  Stand 
Alone Evaluations 

  There are NO stand alone evaluations for the following: 
  DAPE 

  Occupational Therapy 

  Secondary Transitions  

  Speech 

  FBA’s 

  The Evaluation must be comprehensively sufficient to 
identify all of the child’s special education and related 
services needs!  

+
Evaluation Materials and Procedures 

  Review existing data 
  Outside evaluations 

  Document when received and reviewed 

  Pre-referral interventions 

  2 interventions completed for 30 days 

  Interventions need to be scientific research-based 

  Use a variety of assessment tools and strategies when 
conducting evaluations 
  2 measures needed for transition 

+
Evaluation Materials and Procedures 
Cont… 

  Assessment tools are not to be discriminatory on a cultural or 
racial basis 
  Language acquisition testing should be completed when 

applicable 

  Interpreters and/or Spanish forms should be used 

  Assessments are used for the purpose for which the 
assessments or measures are valid and reliable 
  SLD in language areas require language tests that measure 

academic achievement (i.e. no CELF) 
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+
Evaluation Materials and Procedures 
Cont… 

  Assessments should be administered by a trained/
knowledgeable personal 
  Proper license/qualifications 

  Evaluations should be comprehensive 
  No longer able to add services  

  All concerns need to be addressed 

+
TIMELINES and CONSENT 

  INITIAL EVALUATIONS 

  Parent/guardian signature is required prior to beginning assessment 

  RE-EVALUATIONS 
  Parents have 14 days to return the PWN/eval plan.  

  For ALL evaluations 

  Can start testing when the signature page is returned or after 14 days 
of sending it home (Start on day 15) 

  Have 30 SCHOOL days to complete the evaluation, hold results 
meeting, and send home the evaluation report 

  If moving an eval up to meet an IEP timeline, also consider when the 
IEP meetings needs to take place by  

+
Graduating and Aging Out 

  For a student whose eligibility terminates due to graduation 
(receives a regular diploma), the district must provide the 
student with a summary of the student’s academic 
achievement and functional performance.  (Summary of 
Performance, SOP)  

  For a student whose eligibility terminates due to exceeding 
the age eligibility for FAPE under MN law, the district must 
provide the student with a summary of the student’s 
academic achievement and functional performance.  
(Summary of Performance, SOP)  
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+
Exit Procedures 

  A public agency MUST evaluate a child with a disability 
before determining that the child is no longer a child with a 
disability. 

  An evaluation is NOT REQUIRED when the child remains a 
child with a disability, yet the team decides to: 
  Dismiss from a related service (such as OT) 

  Dismiss from a secondary disability (NEW!!!) 

+
Functional Behavior Assessment 

  Information will be collected through a variety of methods 
and sources   
  May include observations, checklists, teacher and parent 

interviews/questionnaires 

+
Overrides 
  The team may determine a pupil is eligible for special instruction and 

related services because the pupil has a disability and needs specially 
designed instruction even though the pupil does not meet the specific 
requirements. 

  The pupil’s record must contain documents that explain why the standards 
and procedures that are used with the majority of pupils resulted in invalid 
findings for this pupil.  

  The record must indicate what objective data were used to conclude that the 
pupil has a disability and is in need of special instruction and related 
services. These data include for example, test scores, work products, and 
self-reports teacher comments, medical data, previous testing, observational 
data, etc. 

  The team override decision must be signed by the team members agreeing 
to the override decision. For those team members who disagree with the 
override decision, a statement of why they disagree and their signature must 
be included. (Override box at the bottom of signature page in spedforms 
and psychs will add it into report). 

  An override must be brought to the River Bend school psychologist team 
before being approved 
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Eligibility and Criteria 

  Must include whether the student has a particular category of 
disability 
  Criteria must be completed  and a signature sheet obtained 

  Speech needs to fill out criteria 

  SLD 
  Observations must include areas of concern 

+
Evaluation Report 

  Case managers are responsible for the following sections: 

  1. academic write up (scores and a summary of how the student did) 

  2. present levels (these can be the same for your IEP) 

  3.  summary section (put a brief summary of any testing you did in this 
section) Each person who tests will do this (OT, speech, DAPE etc) 

  4.  special education needs and accommodations/modifications( your 
needs will be related to the goals you will write for the IEP and same for 
the accommodations/modifications 

  5. you may also have to write up an observation in some but not all cases 

  6.  For OHD( ADHD )kids: case managers needs to complete and write 
up OHD interviews for parents and teacher, checklists and an 
observation-(if you need these forms or example write ups let me know) 

+
Evaluation Report:  Present Levels  

  Present levels need to address areas of need already 
documented somewhere else in the report 

  Present level write ups need to include data and information 
on current student levels( scores, strengths and weaknesses, 
teacher reports) 

  Can use teacher update forms to gather this information 
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+
Evaluation Report: Special 
Education Needs 

  This section needs a statement about the current needs of the 
students in relation to the results of the evaluation 

  These needs should be connected to the goals on the IEP but 
do not need to be as specific 

+
Evaluation Report: Accommodations, 
modifications, adaptations 

  This section needs a statement about the current 
accommodations, modifications and adaptations as a the 
results of the evaluation 

  These should be connected to the accommodations, 
modifications and adaptations on the IEP 

+
Prior Written Notice: When a 
student does not qualify 

  A PWN needs to be written after a student is determined to 
not qualify. (case manager is responsible for this) 
  An example of potential answers can be found on our website. 


